H??ng d?n truy c?p va
cal ??t Office 365




??NG NH?P Microsoft 365 va s?
d?ng cac ?ng d?ng Word, Excel,
Microsoft Teams tr?c tuy?n

Budc 1: M3 trinh duyét truy cap vao link https://office.com chon Sign in dé dang nhap bang tén

tai khoan va mat khau da duoc cap.
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=. Microsoft | Microsoft 365 Copllot Products ~  Features ~ Prompts  Support v Buy Microsoft 365

Welcome to the Microsoft 365 Copilot app

The Microsoft 365 Copilot app (formerly Office) lets you create, share, and
collaborate all in one place with your favorite apps now including Copilot.*

Sign up for the free version of Microsoft 365 >
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No account? Create one!
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Next

=]

C | & https://login.microsoftonline.com/common/oauth2 /v2.0/authorize?client_id=4765445b-32c6-49b0-83e6-1d93765276cadtredirect_uri=https%3

UMT"™

& itdstdemo.2512345678@st.umt.edu.vn
Enter password

Password ——

Forgot my password *

Budc 2: Chon Apps --> chon (ng dung can s dung nhu Outlook, Work, Excel, PowerPoint hay

Teams.... d€ s(r dung truc tuyén.
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CAIl ??T OFFICE 365

Budc 1: M3 trinh duyét truy cép vao link https://office.com chon Sign in dé€ dang nhéap bang tén

tai khoan va mét khdu da duoc cap.
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Welcome to the Microsoft 365 Copilot app

The Microsoft 365 Copilot app (formerly Office) lets you create, share, and
collaborate all in one place with your favorite apps now including Copilot.*

Sign up for the free version of Microsoft 365 >

Budc 2: Chon Apps --> chon Install apps --> chon Microsoft 365 apps
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Budc 3: Chon Install Office dé€ tai phan mém vé thu muc Download
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¥ Office apps & devices

You can install Office on up to 5 PCs or Macs, 5 tablets,
and 5 smartphones.

Install Office  <———

View apps & devices

Q Security & privacy

Protect your account and adjust important privacy
settings to your preference.

| Subscriptions

Verify what products and licenses you have.

View subscriptions

- App permissions

Manage which apps have access to your data. You can
revoke permission whenever you want.

Budc 4: Tai thu muc Download chay tap tin OfficeSetup vira tai vé dé tién hanh cai dat Office

365
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[0 OfficeSetup.exe
262 KB/s - 1,046 KB of 7.2 MB, 24 secs left
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Budc 5: Tién trinh cai dat Office 365 tu dong thuc hién.
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Installing Office

We’'ll be done in just a moment.

e Tié€n trinh cai dat hoan tat.

1] Office

You're all set! Office is installed now
Click Start > All Apps.

Close
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B??c 6: Sau khi cai 72t xong, m? m? ?ng d?ng b k?, c6 th? |a Word, Excel ho?c PowerPoint ?2u ??7c.
Office 365 s? yéu c?u kich ho?t b?n quy™. Nh?p tén tai kho™ ?a??2c c¢?p vanh?n Next ??ti?p t7c.

B??c 7. C?as?k?ti?p nh?p tén td kho?n, password vanh?n Sign in ?? ?2ng nh?p kich ho.
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Enter password
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Forgot my password

Budc 8: Sau khi kich hoat thanh cong, nhan OK dé tiép tuc
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Account Updated

This computer has been added to your account.
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