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Tuong tac la tinh nang ndi bat cda Office 365. Trén mot tap tin dugc chia sé, nguoi
dung khoéng can phai gui tai liéu qua lai bang mail. Nguoi dung c6 thé dé dang thém,
trad 10i, theo ddi va cap nhat tai liéu trén moét phién ban. Cac tap tin luén dugc cap nhat,
vi vay moi nguoi déu dugc ti€p can vai phién ban cé ndi dung méi nhat. Office 365 ho
tro toi da 05 ngudi cung lam viéc trén 1 tap tin cing moét thoi diém. Cac budc thuc
hién:

Budc 1: Tai khoan A chia sé cho tai khoan tap tin la Document.docx
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Budc 2: Tai khoan B chon tap in can chinh stra --> Soan van ban cung thoi diém véi ngudi tai

khoan B.

e Luu y: Van ban dugc luu truc tuyén lién tuc. Néu tai khoan B xdéa cac dong théng tin trén

van ban thi tai khoan A sé khong con thay dir liéu cac dong van ban dé.
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Thao téc soan thao van ban gii dén Nguyen Phuoc Chung

Cung thao tac trén cung mot tai liéu trong cng mot thi dl‘émJ
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