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Budc 1: Vao trang chi https://office.com dang nhap vao hé thdng bang tai khoan trudng cap -->

chon Apps --> All apps --> chon Planner.
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All apps

ﬁ Add-Ins

Add-Ins

‘ Connections

Access personalized tools, news, and
resources.

@ Kaizala

A simple and secure mobile chat app for
work

a OneNote

Create a digital notebook.

Budc 2: Giao dién Planner
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ES My Plans

Pinned

Pinned items will appear here.
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Private tasks Flagged emails

Plan Due date

E Bookings

Simplify how you schedule and manage
appointments both inside and outside...

u Engage

Connect with coworkers and classmates,

share information, and erganize aroun..

- Lists

Allows users to create, share, and track
data inside lists.

a Outlook

Email, schedule, and set tasks.

No assigned tasks yet
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‘ Calendar

Manage and share your schedule.

G Excel

Budget, plan, and calculate.

p Loop

Enabling teams to think, plan, and
create together.

;fl People

Group, share, and manage contacts.

Priority \/

Team members can assign tasks to you, and you can assign
tasks to yourself to start tracking your work.
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‘ Clipchamp

Make and edit videos.

’ Forms

Customize surveys and quizzes, get real-
time results.

. OneDrive

Safely store files, photos, and more.
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' Planner

Create plans, organize and assign tasks,
share files, and get progress updates
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