CHIA S? T?P TIN VA TH? M?C

Buéc 1: DE chia sé tap tin hay thu muc, chon Share.

OneDrive

=+ Create or upload

UMT ITD ST DEMO

() Home

@ My files
82 Shared
¢ Favorites
T Recycle bin
Browse files by
& People
Meetings
=)

Media

£ Search

@ Open v (& Share @ Copylink [ Delete

t

0 Name v

Attachments

LAB

Quét

Tép Microsoft Copilot Chat

]
v

wow  APIDOCUMENT CALL (1).pdf

IQ ﬁ;l Document.docx I

@

¥y Favorite (@) Addshortcut ¥ 4 Download
Modified © ~ Modified By File size ~
August 25 UMT ITD ST DEMO 0 items
November 12 UMT ITD ST DEMO 1 item
August 25 UMT ITD ST DEMO 0 items.
August 26 UMT ITD ST DEMO 0 items
November 12 UMT ITD STDEMO 11 MB
November 12 UMT ITD STDEMO  9.40 KB

5 Sort v

Sharing v

Private

Private

Private

Private

&3 Shared

Private

%

X 1 selected = v

Activity

[ You shared this file - Nov 13

[

Details

Budc 2: Dién email cla ngudi mudn chia sé tap tin hoac thu muc --> phan quyén truy cap vao tap

tin hoac thu muc

e Can edit: cho ngudi dung chinh sira n6i dung.

e Can review: Chi xem khong dugc chinh stra n6i dung

e Can't download: Chi xem khéng dugc download tap tin hoac thu muc.
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Budc 3: Chon Send dé gli dén ngudi can chia sé. Truong hgp mudn chia sé cho tat cd moi nguoi

khong can dang nhap thi chon biéu tugng cai dat nhu hinh bén dudi.
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Budc 4: Chon Anyone : danh cho tat ca déi tugng khéng can dang nhap --> chon Apply.

e Phan quyén truy cap tap tin va thu muc.
e Cai dat thoi gian hét han cua link chia sé

e Cau hinh mat khau khi truy cap.
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