Phan h? Phong Cong
tac sinh vién

KHO1 TAO SU' KIEN (GENERAL)

CAl DAT XUAT BAN SU KIEN LEN TRANG EVENT (WEBSITE)

CAI DAT PHIEN LAM VIEC (SESSION)

CAI DAT DANH SACH DANG KY SU KIEN (REGISTRATION)

CAl DAT DANH SACH THANH VIEN DANG KY




H?I T?0 S? KI?N (GENERAL)

Budc 1: Vao menu chon News & Event => chon Events => chon Add

UMT « Events N

Achievement and

Leaves of Absence

Internships EVE-000T1€ HIEN MAU TINH NGUYEN - TRAO GIOT MAU HONG, GUI TRON YEU THUONG ~ Workshops 03/12/25 03/12/25 A3 0 N

CHUGONG TRINH WORKSHOP: CHANGE YOURSELF - CHAM SOC SUC KHOE

VE-00011¢ ! Workshy 27125 27125 5 ) #
TOAN DIEN forkshops i (il [ ]
STUDY TOUR - CHUONG TRINH THAM QUAN NAB INNOVATION CENTRE
EVE-000120 g Tours 02/12/25 0zh2/25 30 0 s ®m
VIETNAM
Events Setting
EV GIAI MARATHON QUOC TE TP HG CHI MINH TECHCOMBANK 2025 Athletics 07/12/25 07/12/25 0 0 s @
Advisor Information >
Flnancials EVE-000114 CHUGNG TRINH TRI AN NGAY NHA GIAQ VIET NAM 20/11 - "MUA GIEQ HAT"  Ceremonies 20/1/25 2011125 5 0 s u
Extracurricular EVE-000117 A 5 A g A ¥ A Student 1 0
3 EVE-00011 GIAI BONG DA SINH VIEN UMT LAN THU 1, NAM 2025 ) 251125 04/12/25 0 s ®
Activities Organizations
. , . [UMT x TOPCV] CAREER IN JAPAN 2025 - CO HOI BE BAN CHAM GAN TG Student Career )
Behavior Score > EVE-000119 : : . 21125 14/12/25 ) s ®
GIAC MO SU NGHIEP TAI NHAT BAN Development
Search Facility
EVE-0001 UMT Orientation 2025 - Chudng trinh Info Session Workshops 24/09/25 24/09/25 ) s =®
Education Settings
EVE-000112 [umT OFTI\ENTATIDN 2025] .- Perspectives on Career Planning, Career Workshops 25/08/25 25/09/25 0 . P s
eForm 3 Adaptability, and Employability
UMT ORIENTATION 2025]- KY NGUYEN VUON MINH: UMTERS BONG HANH
Drop out EVE-000111 fu | 2025] . . Workshops 25/09/25 25/08/25 0 0 P ]
CUNG S\_J PHAT TRIEN CUA TP.HCM SAU SAP NHAP
Time Off R
[p— [UMT ORIENTATION 2025]-THAM QUAN LU DOAN 125 - VUNG 2 HAI QUAN P - - , -

Budc 2: Chu y cac tab thong tin

General: Thong tin co ban cla su kién

A A

Website: Dudng link su kién, hinh anh dai dién va n6i dung mo ta su kién
Sessions: Cac phién lam viéc trong mét su kién
Registration: Danh sach nguoi dang ky tham gia su kién

Registration Response: Danh sach cac két qua khao sat (néu cd) tlr nguodi dang ky su kién

trong truong hgp su kién cé dung cac custom field dé thu thap thém théng tin nguai dung

Check-ins: Danh sach nguoi dén du su kién

New Event ID N
General
New Event € v Save
Key information Stream this event online
D Required Do you want to stream
this event?
Name Team meeting
Type Workshops Audience type o Domestic International Streaming provider

Category . Feature event Change meeting options



https://kb.umt.edu.vn/uploads/images/gallery/2025-12/DRqZRiohJ7G8QtJM-image.png
https://kb.umt.edu.vn/uploads/images/gallery/2025-12/NUKAQkh8fImmcfaw-image.png

Budc 3.1: Tab General:

e Phan Key Information:

Name: Tén su kién

Type: Loai su kién

Category: Phan loai su kién

Originated: Don vi t6 chic

Audiencetype: Su kién trong nudc hay c6 tinh quoc té

Audiences: d6i tugng dugc dang ky tham du su kién

Feature event: Day cé phai la su kién n6i bat ¢ UMT

Enable multi-attendee: C6 cho phép ngudi di cung véi nguoi dang ky su kién khong?

Allow anonymouse registrations: C6 cho phép dang ky tham gia ma khong can dang ky

trén website

Registration end date: Ngay két thiic dang ky

Closed Message: Thong bao khi sy kién da qua ngay dang ky
Behavior Score: Su kién nay c6 tinh diém ren luyén khbéng?

Tags: thé phan loai



Key information

ID Required
Name

Type Workshops Audience type o Domestic International
Category Events Feature event

Originated Orientation Week

Registrations end date Allow anonymous

registrations

Behavior Score

Audiences Student x Faculty x Staff x
Student © Addintake @ Add School
Tags

b like O registration O check-in

e Phan Location:
Maximum event capacity: SUc ch(a t6i da cta su kién. Dung dé gigi han nguoi dang ky su
kién
Campus: Campus noi t6 chirc su kién
Location: Dja diém
Building: Toa nha
Room: Phong t6 chirc
Layout: Khu vuc té chirc

Other address: Dia diém khac (Trudng hop chi muén nhap moét dia chi duy nhat. Ap dung véi

cac su kién di bén ngoai nhu tham quan moét dia diém, cong ty,...)


https://kb.umt.edu.vn/uploads/images/gallery/2025-12/sOLI1Ykx01VGB7to-image.png

Location

Maximum event

capacity

Campus Campus Ho Chi Minh
Location Pudng 60CL, P.Cat Lai, Tp. T...
Building Toa nha Sang Tao

Room Hoi truéng tang 9

Layout

e Phan Schedule:

Start date: Ngay gio bat dau

End date: Ngay gio két thic

Timelines: Thém nhiéu lich trinh theo cdc méc thoi gian an dinh trudc
Start: Thoi gian bat dau
End: Thoi gian két thic

Description: NGi dung

Schedule
Start dote olfos 2024 000 aM (O End dote m/os 2024 Zzoorm (O
Timelines
Start End Description
e @ ®

e Phan Custom Registration Field:


https://kb.umt.edu.vn/uploads/images/gallery/2025-12/LReH2MawJj9HAeJf-image.png
https://kb.umt.edu.vn/uploads/images/gallery/2025-12/GUteAwf2STt0Nth7-image.png

Nhan Add new
Order: Vi tri cau khac sat trén form dang ky

Form Field: Lua chon cau khao sat & ngan hang cau khao sat (Custom Fields)

Custom Registration Field Soarch + Add New

ORDER CUSTOM REGISTRATION FIELD TYPE REQUIRED ACTIONS

Mo data is available

Showing 0 - 0 of 0

New Form Field

Form Field

Ban biét dén sv kién ndy qua kénh truyén théng nao?

Close

e Phan Speaker:

Nh?n Add new ?? thém di?n gi?

Speaker ID: Lua chon dién gia trong danh séch dién gia c6 trén hé théng. Néu chua cé thi tao

md&i & muc Event Settings

Start Date: Ngay gid bat dau dién thuyét cta dién gia tai su kién.

End Date: Ngay gio két thic dién thuyét cla dién gia tai su kién.

Description: M6 td khac

Nhan Save dé thém dién gia vao su kién. Mot su kién c6 thé thém nhiéu dién gia, cac dién gia
dugc thém & muc General la co sé dé€ phan bd vao cac Sessions (phién lam viéc) & Tab

Sessions


https://kb.umt.edu.vn/uploads/images/gallery/2025-12/M0IuYc1HEo33S6UC-image.png
https://kb.umt.edu.vn/uploads/images/gallery/2025-12/SP7eUz7dx6XIBn8Q-image.png

+ Add New

Speakers

MNAME START TIME END TIME DESCRIPTION

No data is available

Showing 0 - 0 of 0

New Speaker X
Speaker ID
Start date

02:22 PM ©
End date

02:22 PM ®
Description

#

S?ki”n sau khi Save s? ? trng tha draft, nh?n ndt Publish ?? hi?n th? s?ki?n ? trang. Nh™n
Unpublish khi mu?n t2 hi7n th? s? ki?n.


https://kb.umt.edu.vn/uploads/images/gallery/2025-12/72HxchgtLEKsqDVU-image.png
https://kb.umt.edu.vn/uploads/images/gallery/2025-12/RZRU7dUStC6qb09A-image.png

CAIl 22T XU?T B?N S? KI?N
LEN TRANG EVENT
(WEBSITE)

Budc 3.2: Tab Website:

Event Url: Budng dan website (hé thdng tu dong tao)
Readable Event ID: Tén ggi nhd cla su kién (duy nhat). Dugc si dung dé téi uu SEO

Short Description: M6 ta ngan vé su kién. M6 ta nay dugc st dung khi hién thi & chia sé

(Share), thém vao lich (Calendar), ...

Banner (1280x450): Hinh dai dién cla su kién, hinh hién thi chinh. Hinh dnh nay cé kich
thudc toi thi€u 1280 x 450px (pixel) d€ dam bdo chat luogng tét nhat.

*Chuy

- Hinh ?nh c?n gi?m kich th??c ??n m?c t?i thi?u nh?t ?? ??mb?0 t?c ?? t?i trang. T?i ?u nh?t hinh ?nh d
27?1 400kb.

- Tr??ng h?p n?i dung ???c sao chép (copy) t? cac trinh so?n th?o0 v?n b?n nh? Word, ho?c cac website
khéac, thi khi paste (dan) vao n?i dung ? mo t? thi ¢?n x6a ??nh d?ng. ?? th?c hi?n vi?c nay, ch?n n?i dung c
2n x6a 2?nh nh?2n => nh?nvaoicon ¥ cac n?i dung s? tr? v? tr?ng thai m?c ??nh. S? d?ng cac cong c? s?
n co ? khung nh?p li?u ?? ??nh d?ng 1?1 n?i dung mong mu?n.

Description: Nbi dung chi tiét su kién.



s (=

*. General &= Website sessions (2] Registration 3] Registration Response [l Check-ins

e

Giai chay Pa Lat Music Night Run 2024

Website
Event url https:f [events.umt.edu.vn/gial-chay-da-lat-music-night: Banner (1280x450)
Readable Event 1d giai-chay-da-lat-music-night-run-2024

Da Lat Music Night Run 18 14 hoat ddng thé thao két hop
vii du lich diroe th chire 14n thir 3 tal TP. B4 Lat. Néu ban

Short Description yéu thich khing gian dm nhac s6i déng, pha chit lang
mang cung wéi cée hoat ding thé thao quanh bir hd
%udn Huong thi khing thé bd quo su kign Iin ndy.

Description

B I 5 & & = E H =T A $£ 353 = ~ T B H B

Da Lat Music Night Run I4 I3 hoat déng thé thao két hop véi du lich dwoc td chirc 13n thi 3 tai TP. Da Lat. Néu ban yéu thich khéng gian 4m nhac s6i déng, pha chat lang
mang cling véi cac hoat déng thé thao quanh bé hd Xuan Huong thi khéng thé bé qua sy kién I3n ndy. Music Makes You Move Hay dé co thé cla ban cam nhén ting
giai diéu cia 4m nhac, l4c v va dam chim trong khéng gian sy kién thé chét dac biét nhdt mua hé nam 2024, Hay Iam méi hoat déng thé thao cia ban ngay!

Mud c¢é@ nhén

Bl b o [ S - -

=> Nhan nat Save dé luu théng tin


https://kb.umt.edu.vn/uploads/images/gallery/2025-12/mQnJaOhccDgvjLwX-image.png

CAIl ??T PHIEN LAM VI?C
(SESSION)

Budc 3.3: Tab Session:

e Thém phién lam vi?c

Ch?n Add new

General Website [®] Sessions Registration Registration Response Check-ins

CHUONG TRINH TRI AN NGAY NHA GIAO VIET NAM 20/11 - "MUA GIEO

Sessions

+ Add New

No data is available

Showing 0 - 0 of O

Name: Tén chuyén dé
Type: Loai chuyén dé
Session objectives: Muc tiéu chuyén dé
Session prerequisite: Diéu kién tién quyét can cé (khéng bat budc)
Schedule: thoi gian dién ra chuyén dé
Start date: Ngay gi& bat dau
End date: Ngay gio két thuc

Location: Dja diém dién ra chuyén dé (Ap dung khi c6 mét chuyén dé t6 chic khac nai dién

ra su kién)
Session summary: gigi thiéu ngan vé chuyén dé

Description: M6 t3 chi tiét vé chuyén dé


https://kb.umt.edu.vn/uploads/images/gallery/2025-12/2AdB6IHjbnhMFI8l-image.png

Sessions > New Session

Key information Schedule
D Start date
Name End date
lerpe General

Session objectives

Session prerequisite p

0 registration O check-in

Description

Session summary

Description

D T i =S 1= . *— .. Daranra ik - A= L.

Location

Campus

e Thém dién gid cho chuyén dé bang cidch chon muc Speakers. Nhan

lam tuong tu page Website

Speakers

NAME START TIME END TIME

No data is available

Showing 0 - 0 of O

DESCRIPTION

-

nut Add new =>

ACTIONS


https://kb.umt.edu.vn/uploads/images/gallery/2025-12/Nvw4N9khkvEs4eCg-image.png
https://kb.umt.edu.vn/uploads/images/gallery/2025-12/Dl74w23xk4HCrQ6n-image.png

CAIl ??T DANH SACH ??NG KY
S? KI?N (REGISTRATION

Budc 3.4: Tab Registration:

e Danh sach nguoi dung dang ky tham gia su kién

General dax Website sessions [&) Registration Registration Response Check-ins

Registration (60) | ) Impor | m

1 EER-00234 L& Thj Diém My Student 12/10/24, 08:05 2212/23, 09:22 =
2 EER-002348 Huynh Phan Hoai Giang Student 12/10/24, 08:05 22/12/23, 09:22 .
3 EER-00234¢ 2302700046 Dodan Gia Huy 0395966677  Student 12/10/24, 08:05 221223, 09:22 S|
4  EER-002350 L& Mai Gia Phic Student 12/10/24, 08:05 2212/23, 09:22 o
5  EER-00235 2302700247  Nguyén Quéc Trung 0362545321 Student 12/10/24, 08:05 2212/23, 09:22 =]
6  EER-002352 2302700347  Huynh Thanh Tung 0818780005  Student 12/10/24, 08:05 2212(23, 09:22 =]
7  EER-002353 2302700076  Hodna Bdo Naoc 0933600397  Student 12/0/24, 08:05 22N12/23. 09:22 =

e Thém thd cong mot ngudi tham du:

Nhan vao nut Add

Primary Role: Day la Student, Faculty, Parents, Staff, Pupil, Journalist hay
Anonymous. Truong hgp la Student UMT thi Iya chon danh séch sinh vién dé hé théng tim

dung théng tin sinh vién c6 trén hé théng SIS
Name: Ho tén ngudi tham du

Phone: S6 dién thoai

Email: Email

Nhan Save Changes dé thém dang ky mdi


https://kb.umt.edu.vn/uploads/images/gallery/2025-12/7KTlHFLDnnpmq3ov-image.png

New Registration X

Primary role

Student

Student Code

Q search.. ]

Items

Nguyén Tré An
2302700317

Pham Van An
2302700238

Tran Vo Blic An
2302700132

Name Phone

Email

Cancel Save Changes

Budc 3.5: Tab Registration Response:

*. General 4=y Website [?] Sessions [‘f/‘ Registration Registration Response [ Check-ins

CHUGNG TRINH TRI AN NGAY NHA GIAO VIET NAM 20/11 - "MUA GIEO HAT"

Registration Responses = Actions

ATTENDEE ATTENDEE NAME CUSTOM FIELD RESPONSE B Export

No data is available

Showing 0 - 0 of 0


https://kb.umt.edu.vn/uploads/images/gallery/2025-12/941idF6BtJtVeMpP-image.png
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Danh sach céc cau trad I0i cia nguoi dang ky tham gia su kién (truong hop su kién cé cac cau

hdi khdo sat custom field).

Nhan nat Export dé tai danh sach két qua khao sat.



CAIl ??T DANH SACH THANH
VIEN ?2?NG KY

Budc 3.6: Tab Check-ins:

e Danh sach nhirng thanh vién da dang ky su kién va da Check-ins thanh céng tai su kién.

Viéc check-ins tai su kién cé thé thuc hién theo cac cach thic sau:

- Quét ma QR tai su kién dé Check-ins

- Xuat trinh ma QR khi dang ky su kién (gii qua email) d€ nguoi t6 chirc su kién xac nhan

General

(Dung cac thiét bi scan ma QR dé check -ins)

Website

Sessions Registration

Registration Response @ Check-ins

TRAI NGHIEM THUC TE TAI NGAN HANG SHINHAN VIET NAM

Check-ins
1 ECE-001246
2 ECE-001247
3 ECE-001248
4 ECE-001249
5 ECE-001250
3 ECE-001251
7 ECE-001252

Phan Vinh

Tran Mdng

Nguyén Hai

Pham Quang

Phan Hlu Binh

Ludng Quéc

Lé Minh Tram

e Thém thu cong:

Nhan vao nut Add

Event check-in

Event check-in

Event check-in

Event check-in

Event check-in

Event check-in

Event check-in

Check-in Time: Thoi gian dén su kién

01/11/24,13:53

01/11/24,13:53

01/11/24,13:54

01/11/24,13:54

01/11/24,13:54

01/11/24,13:54

01/1/24,13:54

EER-002759

EER-002768

EER-002760

EER-002756

EER-002761

EER-002757

EER-002762

‘= Actions + Add New

Registration: Ma dang ky su kién (Ma nay duogc gui dén nguoi dang ky qua email duéi dang QR

Code)


https://kb.umt.edu.vn/uploads/images/gallery/2025-12/n7uxRCOJSngXYpBg-image.png

New Check-in X

Check-in Time

09/04/2024 5 . 17

Registration

Q, search ...

Items

Nguyén Vin A
EER-002399

Cancel Save Changes

Nhan Save Changes dé tao Check-ins


https://kb.umt.edu.vn/uploads/images/gallery/2025-12/gNO0B6W1GK4oqN6h-image.png

